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O6LLUMe MeTOLMYECKME PEKOMEHALIMN M0 HaMNMCaHUI0 KypPCoBbIX paboT
e  TUTYNbHbLIA NNCT

» Ornas/feHue C yKasaH/eM CTpaHuL,

» BBsegeHue

* (OcHOBHasa YacTb

» 3aK/oyeHue

» CnM1COK UCMONb30BaHHOWN NNTEPaTYpbl

* [lpunoxeHus

Mpy othopmneHnn TekcTa paboTbl CefyeT YUMTbIBaTb, YTO OTKPbIBAETCA
pabota TUTY/IbHbIM JIUCTOM, TAe YKa3blBaeTCsA MOSIHOe Ha3BaHWe BeAOMCTBA,
YH/MBEpCUTETa, (Paky/bTeTa, Kagedpa, TemMa paboTbl, amuaunm astopa WU
PYKOBOAWTENSA, MECTO W rof, HanmcaHus.

Ha cnegytoweid cTpaHuLe, KoTopass HymepyeTcs CBepXy HOMEPOM 2,
MOMELLIAETCA OrfaB/ieHNe C TOYHbIM Ha3BaHMEM KaXKAOW rnaBbl N YyKa3aHWEM
Haya/lbHbIX CTPaHWL,

BBefeHre OO/MKHO  cofepxaTb  OOLYHD  MOCTAHOBKY  MPO6/embl,
06s3aTe/bHbIA 0630p UCMOMb30BaHHOM NUTepaTypbl Y UCTOYHUKOB.

B OCHOBHOI YacTV HenocpeACTBEHHO pacKpbiBaeTcA npobsnema. Mpu sTom
BKHO He TONbKO MPOAEMOHCTPMPOBATL CYLLECTBO BOMPOCa, HO M OTpasuUTb
0COBEHHOCTW TPaKTOBOK Pa3/inyHbIX aBTOPOB.

3aKnoYeHne COAEPXXMT  BbIBOAbI, MTOMM  KypcOBOW  paboTbl,  rae
MOOLLPSETCA CAMOCTOATENIbHOCTb CY>KAEHWIA N OLIEHOK.

[MepeyeHb MCMOMb30BaHHOW NUTEPATYPbI CneayeT oopMaATsL B Buie
ornbnmnorpamyeckoro Crnmcka.

He BowleALLune B OCHOBHOWM TEKCT MaTepuasibl MPUBOAATCS B KOHLE paboThbl
B BUWAE NPUIOXKEHWIA. 3TO MOryT OblTb pacyeTbl, WAMKOCTPaLuUK, Tabnuubl,
rpamkn n T.n. TIPUNOXKEHUSA HymepyroTCA. Kaxgoe nNpuIoXKeHWe [LO/MKHO
HauMHaTbCA C HOBOW CTpaHWUbl, B MPaBOM BEPXHEM YNy WMETb HaAMucb
"MpunoxkeHne" ¢ ykasaHWEM TMOPSAKOBOro HOMepa M 3arofloBOK nocepeanHe
CTpaHuMUbl. PacnonaraloTca NPUIOKEHUs B NMOpsAKe NOABNEHNUA CCbINIOK Ha HUX B
TeKCTe.

1 OdopmneHue TekcTa:

MeyaTtaTb cnefyeT Ha OfHOW CTOPOHe nncTe hopmata Ad (210 x 297 mm).

Mona cTpaHuubl: neBoe - 3 CM, Nnpasoe - 15 cM, HXKHee 2 CM, BepxHee - 2
CM 10 HOMepa CTpaHuLbI.

TeKCT neyataetca yepes 1,5 nHTepBasia, KpacHaa cTpoka - 1,25 cm..

LLIpndpt: Times New Roman Cyrr, pasmep wpnudra - 14 mr.

2. Hymepaums cTpaHuL, 1 pa3fenos:

CTpaHubl paboTbl crefyeT HyMepoBaTb apabckumy umdpamu, cobnroias
CKBO3HYIHO HyMepauuio Nno BCemy [AOKYMeHTY. Homep MpoCTaBnseTcs BHU3Y
nocepefnHe nmcta wpndgtom Ne 10.

TUTYNbHBIA NNCT BKIOYAETCA B 0OLLYHO HYMepaLuuio, HO HOMep CTpaHWULb!
Ha HemM He mpocTasnfeTcsd. Mnnioctpaummn, 1abnuubl, rpagukun, pacrosioKeHHble
Ha OTAE/bHbIX IMCTaX, BKIKOYAOTCA B 0OLLYIO HYMepaumio CTpaHWLL.



OCHOBHYIO 4acTb paboTbl COCTOMT W3 pas3fenos, MOApa3fAenos, [/ias,
naparpad)oB, MYHKTOB W MOAMYHKTOB. OHW HyMepyroTcs (Kpome BBefeHWS,
3aK/MHOYEHNS, CNINCKa NNTEPATYpPbl, MPUNOXEHNIA) apabCKUMK Lmdpami.

[Mpumep:

Paspen 1,

Moppasgen 1.1,

nyHkT 1.1.1,

noanyHkt 1.1.1J1.

Pasgensl 1 nofpasgensl LO/MKHLI MMETb 3arofioBku. CnoBO «pasfen» He
nuLleTcs.

3aronosku pasfenos, BsegeHwe, 3aknwoueHue, OrnaeneHue, CRONCOK
nutepatypbl, MNpUNoXxxeHns pacrnonaratoT B cepeanHe CTPOUKM 6e3 TOUKN B KOHLE
CPOKW, OTAeNAa OT TeKCTa TPeMA MEXCTPOUHbIMW WHTepBasiaMu. [lepeHocbl B
3arofloBKkax He JornyckarTcs. Kakayto rnaBy peKoMeHAyeTCs HauduMHaTb C HOBOIA
CTpaHuLpbI.

3. pachmyeckunini Matepuan:

Mnnoctpaumn  (Y4epTexxu, rpagiukin, CXeMbl, Auarpammbl, (DOTOCHUMKMK,
PUCYHKW) CcnegyeT pacnonaraTb B paboTe HENOCPeACTBEHHO MOCNe TeKCTa, B
KOTOPOM OHM YMOMWHAKOTCA BrEPBblE, WM Ha CNefytowed CTpaHuLe, ecin B
YyKa3aHHOM MECTe OHM He MoMeLLaloTCS.

Ha Bce wnnrocTpaummn LO/MKHbI BbITh AaHbl CCbIKU B paboTe. Hanpumep,
".. B COOTBETCTBMM C PWUCYHKOM 2" nNpW CKBO3HOM Hymepaumm u ".. B
COOTBETCTBUU C pUCYHKOM 1.2" npu HymepaLun B npefenax pasfena. Jonyctuma
TaKXKe CCbl/IKa Ha UNMHCTPaUMIO 3aK/ToYeHHad B CKOOKax, Harpumep (PUCYHOK 4).

MnnocTpaunn cnefyeT HymepoBaTb apabcKumu Ludgpamy MopsaKoBOi
Hymepauuerr B npedenax Bceil paboTbl. Homep cnefyet pasmellaTs nog
WNNKOCTPaUmein nocepeanHe nocne cnoea “PucyHok”.

Ecnm B paboTe TO/IbKO OAHA uAnOCTpaums, eé HyMepoBaTb He credyer U
C/IOBO “PVCYHOK’ MOZ HEW He MULLYT.

4. Tabnuupl:

LindpoBoii maTepran peKOMeHayeTcs noMellatb B paboTe B Buae Tabnu,
Tabnuuy cnepyeT pacnonaratb B paboTe HemMmocpefcTBeHHO MOC/e TeKCTa, B
KOTOPOM OHa YNOMMWHAEeTCA BrepBble, WM Ha CNeAYHOLLEA CTpaHuLE.

Ha Bce Tabnuubl JO/MKHbI ObITb CCbITKN B TEKCTE.

Tabnuupl crefyeT HymepoBaTb apabCKMMM  Ludpamn  NopsiaKoBOiA
Hymepauuved B npegenax Bcel paboTbl. Homep crnegyeT pasmeliaTb B JIEBOM
BEpXHEM Yr/y Haf 3arofoBKOM Tabnuubl nocne cnosa “Tabnuua”. [onyckKaeTcs
Hymepauus Tabnuy, B npefenax pasjaena.

Ecnn B paboTe ofgHa Tabnuua, eé He HYMepytkoT U cnoso “Tabnuua” He
MULLYT.

Kaxgas tabnuua fo/mKHa UMETb 3aro/loBOK, KOTOPbIA MOMELLAETCA HUXKe
cnoga “Tabnuua”. Cnoso “Tabnuua” M 3arofloBOK HauyMHAKTCA C MPOMNUCHOW
6yKBbI, TOYKa B KOHLE 3arosoBKa He CTaBUTCA.

3aronoBkn rpat TabnMubl AOMKHbI HAUYMHATBLCA C  MPOMUCHBIX OYKB,
NOA3aro/IoBKA CO  CTPOYHbIX, €CIM  MOCNefHUe MNOAUYMHAKTCA  3aro/ioBKY.



3aronioBku rpad ykasblBatoTCcs B eANHCTBEHHOM uucne ["pady “Ne n/n” B Tabnuuy
BK/IHOYATb He Cnefyer.

Tabnuuy cnefyet pasMeLlarb TaK, YToObl YMTaTb eé 6e3 NoBopoTa PaboThl,
ec/M Takoe pasMeleHne HeBO3MOXHO, Tabnuuy pacrnofiaratoT TaK 4yToObl eé
MOXHO ObI/10 YMTaTb, NOBOpPaYMBas paboTy Mo YaCOBOW CTPESKE.

Mpy nepeHoce Tabnuubl ron0BKY Tabnmubl cnegyeT NOBTOPUTL, N Haf, Hell
pasmewlatot cnosa “lNpopomkeHve Tabnuubl”, C yKasaHueM e€ Homepa. Ecnu
ronoBkKa Tabnuubl BesInMKa, AOMYCKAeTCA e He MOBTOPSATb, B 3TOM C/y4yae cnepyer
MPOHYMepoBaTh rpabl ¥ MOBTOPUTb MX HyMepauuio Ha CriefytoLlent CTpaHuLe.
3aronoBoK Tab/numLbl He NOBTOPAIOT.

Ecnn uudpoBble UAM UHbIE AaHHble B KakOM-M60 CTPOKe Tabimupl
OTCYTCTBYIOT, TO CTaBUTCA nNpoyepK. Pa3fensatb 3arofioBKM W MOA3arosioBKu
OOKOBMKa U rpaf) AvaroHa/ibHbIMW IMHUSMU He AOMYCKAaeTCs.

Ecnn Bce nokasartenu, NpuBeAEHHbIe B TabnuLe, BblpaXKeHbl B OAHON 1 TOM
e efvHMLE, TO eé 0603HaYeHNe NMOMeLLaeTCA Hag TabnuLent crpasa.

3aMeHATb  KaBblukamy  MOBTOpAlOWMecs B Tabnauiue  umdipbl,
mMaTemaTuyeckue 3HakW, 3Haku nMpoleHTa, 0003HayYeHVsi MapoK Martepuana,
0603HaYeHNs HOPMATMBHBIX LOKYMEHTOB He [OMyCKaeTcs.

5. PopMy/bl N ypaBHEHUA:

MosiCHEHMe 3HAYeHWi, CUMBOJSIOB W YMCNOBbIX KO3MULUMEHTOB CreayeT
NPVBOAWTL HEMOCPeACTBEHHO NOA (DOPMY/IOil B TOI XKe NOC/ef0BaTe/lbHOCTH, Kak
1 B hopmyrie.

3HayeHne Kaxaoro CYMBO/IA W YMC/IOBOr0 KOSMULMEeHTa CriefyeT faBaTb
C HOBOW CTPOKW, MepBYKD CTPOKY MOSCHEHWS HauMHalOT CO cnoBa “rae” 6es
[BOETOUNA.

YpaBHEHUS W (DOPMYNbl CMefyeT BbIAENATb W3 TeKCTa B OTAENbHYHO
CTPOKY. Bbllle ¥ HKe Kak4oud (OopMy/bl WM YpPaBHEHWUS [LO/MKHO ObITb
OCTaB/IEHO He MeHee 0flHOW CBOOOAHOI CTPOKW.

Ecnn ypaBHeHWe He yMelu,aeTcs B OAHY CTPOKY, OHO [O/MKHO OblTb
rMepeHeceHo Mnoc/e 3Haka paBeHCTBa (=), WK nocne 3Haka natoc (+), wan nocne
APYrnx maremMaTMyecKMX 3HaKOB C WX 00s3aTe/lbHbIM MOBTOPEHNEM B HOBOWA
CTPOKEe.

dopmysnbl M ypaBHEHWUA B paboTe credyeT HymepoBaTb MOPSAKOBOM
Hymepauueid B npefenax Bceil paboTbl apabCKMMKN LMdpaMmn B KPYT/bIX CKOOKax B
KpaliHeM MpaBOM MONOXEHUM HANPOTVUB hopMy/bl.  [onyckaeTcs HyMepaums
(hopmyn B npefenax pasaena.

6. CnncoK UCMo/b3yeMoil TMTepaTypbl

CnncoK nnuTepaTtypbl - 3TO OpraHnyeckas YacTb 11060 Hay4HON pPaboTbl.
Cnncok BKIHOYaeT B cebs LMTMpyeMble B [aHHOW paboTe, MPOCMOTPEHHbIE
NPOu3BeAEHNS, apXMBHbIA MaTepuan, UMEILWMIA OTHOLLEHNE K TeMe.

BapuaHTbl pacnonoXeHus NUTepaTypbl B CMMCKE:

*  aI(haBUTHOE;

° no Tmnam JOKYMEHTOB;

*  CUCTEMATMYECKOE;

* O Mepe Ucnosb3oBaHWA (Mo rnasam W pasgenam);



*  XPOHOMIOrMYecKoe 1 ap.

PacnonoxeHve matepuana B CnvMckax mbo onpeaenseTcs aBTopoM, Mo

aBTOp COr/1acoBbIBaET €ro C npaswiamu, MNPUHATBIMA B [aHHOW OpraHu3auuu,

XXYpHane, COBeTe MO 3aluTe AuccepTaumMi U T. 4. B nobom crnyyae BHYTpU

pa3fenioB  cBefeHMss 00  MCTOYHMKaxX  pacnonaralotca B andasuTe
6rbnmorpapuryeckoro onmcaHnsa (aBTop WM 3arnasue).

AnaBUTHOE PAaCMo/IoXKeEHME NCTOYHMKOB O3HAYaeT, YTO BblAepXK1BaeTCA
CTPOrMin CNOBHBIA andaBnT 3arofoBKOB 61bMorpanieckoro onmcaHns (aBTopos
Wnn 3arnasuiA). ATOT cnocob pPacrofoXKeHWs 3anuceil aHaslornyeH PacrosioKeHNIo
KapTouyeK B anaBMTHOM KaTanore 6ubnmotek. OTAeNbHO BbICTpanBaeTCA
andaBUTHLIN psg Ha Kupunauue (PYCCKUA A3blK, GOMrapcKuii U T. N.) U pag Ha
A3bIKax C NaTMHCKUM HanucaHnem 6yKB (aHTMACKNIA, (PpaHLLy3CKWUIA, HEMELKUIA 1
T. M.).

[pv pacnonoXxeHnn no Tunam [OKYMEHTOB Marepuan B CIIWCKE
NATepaTypbl pacronaraeTcs CHavana no Tunam W3JaHWA:  KHWUMWA, CTaTby,
oMuUMaIbHbIE JOKYMEHTbI, CTaHAApTbl U T. [., @ BHYTPWU pasfena - no andasuty
(aBTOp WNM 3arnasue).

CurcTeMaTMUEeCKO pacnofioXeHMe 03HaYvaeT AeneHne Cnucka Ha pasgene
B COOTBETCTBUM C CUCTEMOM HayKM WM OTpac/in. B 3ToOM cryyae 3a OCHOBY MOXHO
OpaTb M3BECTHblE CUCTEMbI Kraccumkauuii, Hanpumep 6mbnmMotedHble. B aToM
C/lyyae CrMCOK HaroMWHaET pa3fes/ibl CUCTEMATUYECKOro KaTtasiora GubnmoTeku.

PacnonoxeHne Mo Mepe WCMonb3oBaHUA (N0 rnaBaMm W pasgenam).
[MpocTas CTPYKTypa Takoro Crucka HeyaobHa B CBA3WM C TEM, YTO B HEM TPYAHO
OPVMEHTUPOBATLCA W MUCKAaTb HYXHbIA WMCTOYHMK. TakoW Crnocob ualle BCEro
NPUMEHSAOT B HebonblUMX CcTaTbsaX (AOKMagax), rAae CrucoK KCMo/b30BaHHbIX
MCTOYHMKOB HEeOO0/bLION. Yalle BCEro Takol Crnocobd MPUMEHSETCA B KPYMHbIX
Hay4HbIX M34aHNAX — MOHOrpausax. Ipu aToM ecTb OnpefeneHHoe HeyL06CTBO,
KOTOpOe 3aK/toyaeTcd B TOM, YTO OAMH W TOT XX€ WCTOYHWK, WMCMOMb3YeMbI B
HECKO/IbKUX pa3aenax, 6y,qu BKNHOYEH B CNNCOK HECKO/IbBKO pas.

XPOHO/IOrMYECKOe PacrosioKeHEe MaTeprana UCMosb3yeTcs yallle BCero
B paboTax MCTOPMYECKOrO XapakKTepa, rae BaXXHO MoOKasaTb Mepuofpl U 06paTuThb
BHMMaHWe Ha TO, B Kakoe Bpems 6bl1 ory6/IMKOBaH TOT WIN MHON UCTOYHUK.

PacnonoxeHve MaTepvana AMKTYeTCH BuAaMy W34aHWIA, ONuUcaHue Ha
KOTOpble BK/IKOYEHbl B CMUCOK NATepaTypbl (Hanpumep, €cinM B CMIUCKe
CTaHAapTHble [OKYMeHTbl, TO YyAo6Hee pacrofiaratb MX MO Mepe BO3pacTaHus
HOMEPOB - B HOMepHOM nopsigke U T. A.). OCHOBOM Cnucka WCTOYHWNKOB
(nuTepaTypbl) ABAfeTCA OGUGIMOrpanMyeckoe onucaHue u3gaHus, KOTopoe U
MO3BO/ISIET BbICTPOWUTbL CMUCOK B TON WM UHOW JIOTUKE.

[Mpumep:

LLlapkoB ®. W. Couponorus [3neKTPOHHbIA pecypc]: Teopusi U METO[bI:
yuebHuK / ®./. LLapkos.. - M.; 9k3ameH, 2007. - 13n. ont. guck (CD-ROM).

XepTBbl nonutnyeckoro teppopa B CCCP [GneKTpoHHbIN pecypc] / Pyk.
npoekta A.3. PauMHCKWA. - ONeKTpoH, fdaH. - [b. m.]; O6wecTtso "Memopuan”,
2001. - 1 an. ont. gnck (CD-ROM); us. - CopepxaHue: O6beanHeHHas 6asa
AaHHbIX; CNUCKM XXepTB NonmMTuyecknx penpeccuii; Kapta MYJ1Ala; CnpaBoYHMK



no M’YNATy; TeopyectBo 1 6bIT M'Y/1Ala; HKB/: CTpyKTypa 1 pyKoBOAUTENN;
Brubnuorpagua no UCTopmmn NOAUTUYECKUX PENPECCUM.

KypatoB A.A. Kagegpa wuctopum T[1OMOPCKOro rocyfapCTBEHHOro
yHuBepcuTeTa  [OnekTpoHHbin  pecypc)/ A.A.  KypatoB. -  Pexum
poctyna: http://hist.pomorsu.ru/history.html. ata o6patueHus: 01.09.20009.

UepTkoBa E.JI. YTonua kKak Cnocod MOCTMXKEHWUS  coumaibHOM
AEeACTBUTENBHOCTU [ONeKTPOHHBIA pecypc] / E.J1. YepTkoBa // Coumemsl: XypHar
YpanbCckoro roc. yH-ta. - EkarepuHbypr, 2002. - Ne8. - Pexum
poctyna: http://www?2/usu.ru/philosophi/soc_phil/rus/text/sosiemy/8/chertkova. a
Ta o6patLeHns: 01.09.20009.

EovHoe OKHO fgoctyrna K - 06pasoBaTefibHbIM - pecypcam:  nopTan
[AnekTpoHHbIM  pecypc]. -  Pexum  goctyna: http://window.edu.ru. Oata
ob6patleHns: 01.09.2009.

[Mpumep, MCMOoMb30BaHNA 3M1EKTPOHHbIX PECYPCOB:

MpKn CCbiNKe Ha 3MEKTPOHHLIA pecypc OnycKatoT [SNEeKTPOHHbIN pecypc]
n Pexum pgoctyna. Wx 3ameHsAOT ab6pesuatypoit URL (YHUMUMPOBAHHLIN
yKasaTe/lb pecypca), nocne KOTOpoW yKa3sblBatOT MHTEPHET-aApec CTpaHULLbI:

Yeapos [l HO. ®paHupa XVI Beka. OnbIT PEKOHCTPYKUUU MO
HOTapuaibHbIM aKkTam. - URL: http://www. orbis-
medievalis. nm. ru/library/ouvarov. html. JaTa o6patieHus: 01.09.2009.

Mpy ccbiike Ha HeomyO/MKOBAHHbLIA [JOKYMEHT, Hanpuwvep, u3 6asbl
"KoHcynbTaHT-Intoc"”, 3anonHAaT 06/1acTb 06LEero 0603HayYeHUs matepuana, w
yepe3 TOYKY B KOHLE OMMCaHWs YKasblBatoT, 4TO “[JOKYMEHT ony6/mMKoBaH He
obin. JocTtyn 13...).

O BBeAeHUN HafbaBOK 3a C/IOXHOCTb, HaMPSXXEHHOCTb U BbICOKOE
KayecTBO paboTbl {3INEKTPOHHbLIA pecypc}. YyKazaHMe M-Ba COL.
3awnTbl Poc. ®epepauymn ot 14 nona 1992 roga Ne 1-49-Y. [JOKYMEHT
onyb6nnKoBaH He 6bin. JlocTyn ©3 CNpaBOYHO-NMPaBOBOM CUCTEMBI
"KoHcynbTaHT-lntoc",

[Npumep, 1CNonb30BaHNA NCTOYHMKOB:

HpopmaLMOHHbIe CUCTEMBI BY30BCKOI0 aAMVHUCTPUPOBaHNA:
BCEPOCCUINCKas Hay4HO-NpaKTuyeckast KoHgepeHumus. Mocksa, 29 aHeaps 2009 .
- M. : CoBpemeHHast rymaHuTapHas akagemus (CIry), 2009. - 157 c.
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MpunoxeHne Ne 1

MPOPECCUOHAJIBHOE OBPA30OBATE/IbHOE YACTHOE YUYPEXEHUE
«MBAHOBCKWWN KOOMEPATUBHbIN TEXHUKY M»

KypcoBas paboTa

no
Y4, M)

Ha temy

CrypeHTta(kn) rpynnsi

(®110)

(hopma 0byueHua

[aTa nocTynneHns KypcoBoi paboTbl B TEXHUKYM

PerncTpauuoHHblii HoMep

MpoBepeHa NpenojaBaTenem:

(®M0)
[ata npoBepKn KypcoBoi paboThl

OueHka noAnucbL Npenogasarens

MBaHoBO, 2021r.



MpynoxeHue 2
MPOPECCUNOHAJNIBHOE OBPA3SOBATEJ/IBHOE YACTHOE YUPEXIOEHWVE

«MBAHOBCKMWM KOOMEPATUBHbIN TEXHUKY M»

OT3hblB
0 KypcoBoii pa6oTe
CTtypeHT
(Pamunusa Nma OTYeCTBO)

CneumnanbHOCTb
(hopma 06yyeHns Mpynna

HanmeHoBaHue TeMbI

MpenogasaTens
(Pamunna N.0.)

AKTYaNbHOCTb:

OTMeuYeHHble AOCTOMHCTBA:

OTmeYyeHHble HeJOCTaTKW:

3aKnrueHue:

MpenogaBatenb

(nognuce) (pacLumdpoBKa nognmcu)



		2022-11-23T23:10:26+0300
	Заместитель директора по УМР




